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Creating a Link in Blackboard 
 

When it comes to outside web pages, creating a link in Blackboard allows the student to 

access the external information in a more clear and favorable manner. Having the link 

become clickable allows the student to reach the information in a quicker manner and 

avoid having to copy and paste or manually type out the entire web address. 

 

1. Log in to ole.sandiego.edu with your credentials and navigate to the corresponding 

academic course you will be interacting with. 

 

2. Once you click the corresponding course, navigate to the subheading portion of the 

page, usually located underneath the Build Content tab. After hovering over the 

subheading, click the gray drop down button  and click Edit. In this instance, you 

would move to the right of the subheading “Welcome!” to find the button. 
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3. After clicking Edit, make your way down to Text and find the appropriate area (usually 

a word or phrase) to which you would like to create an accessible link to. In this 

instance, the words animation and movies already have accessible links attached 

4. After selecting the word or phrase to which you would like to link the corresponding 

web page to, the hyperlink button will become accessible. You would then click the 

Hyperlink icon  and paste in the link itself. In this example, the phrase “interactive 

exercises” is what the link will be attached to. 

5. Once you click the Hyperlink button, you will be taken to the Insert/Edit Link page 

where you can implement the corresponding web page link. You could browse your 

computer or content collection, but ultimately it’s easier to paste it in the Link Path area. 
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6. When the correct link is displayed in the Link Path area, you would then change the 

Target to Open in This Window/Frame. After doing this you would then click Update, 

located on the far right of the Insert/Edit Link page. 

7. After clicking Update, you will now be able to access the desired web page with the 

simplicity of a click, making it easier not only for you, but also for your students to 

navigate the essential information needed for the course. 

 

 


