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How to Create a Facebook Page for your Class or Project 

If you’re interested in creating your own Facebook Page (that’s with a capital P) that’s not your personal account, for a 

specific class or project, just follow these steps:  

1. Go to Facebook’s Home Page and look for the link Create a Page for a celebrity, band or business. 

 

2. You will then see Facebook’s Create a Page screen. There are 6 main categories for creating a page: Local 

Business, Company/Organization/Institution, Brand/Product, Artist/Band/Public Figure, Entertainment, and 

Cause/Community. While some university professors have created class Pages using the 

Company/Organization/Institution category, many use the Cause/Community option.  

 

When you click on the Cause/Community option, you will be given a text box to enter the name of your Page. 

You will also need to click the checkbox to acknowledge that you agree to the Terms and Conditions for 

creating a Facebook Page. Once you’ve done both of these steps, click the Get Started button. 
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3. In order to create your own class/project Page, you will need to have a personal Facebook account to act as an 

administrator for this Page. Facebook will ask you to either log in with your account, or create a new personal 

Facebook account.  

           OR       

 

4. Facebook will walk you through a three step process to create your Facebook Page. The first step is to upload 

either a photo or graphic to represent your Page. Click the appropriate link and follow the prompts to upload a 

profile picture to this new Page, and once that’s done, click Continue.  
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5. The second step is where you provide information About the Page. Type a description of what the Page will be 

about in the About text box provided. (limit of 500 characters) You can then add one or more website links for 

your Page (perhaps your class’s course link or your own website) by entering the URL in the box provided. (Click 

Add Another Site to add a 2nd or extra link) Click Save Info to save your entries and go to the third step.  

TIP: You can also click Skip and enter your About info after you’ve set up the Page first. 

 

 

6. In the third and final part of Facebook’s Page setup process, you are asked to create a unique Facebook Web 

address by entering a “handle” for your page.  Enter a unique name in the text box provided, and click Set 

Address to create your Page Web address.  
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7. Your Facebook Page has been created! You will be taken to your Admin panel and Facebook Page, but first, 

Facebook will “walk you through” some essential first steps before you should start to construct the essentials 

of your page.  

a. First, you need to Like your newly created Page. Facebook will prompt you to click the Like button for 

your Page, so you (the account owner) can promote it to your friends. 

 

b. Next, you’ll be encouraged to Invite your friends to check out your new Facebook Page. Click the Next 

button to move along and see where you can click the Invite E-mail contacts link to send invitations to 

your friends.  

 

c. You’ll be encouraged to write your first post or “Status Update” on your Page wall. You can use the links 

above the text box to add a Photo or Video, Ask a Question to your Page audience, or record a 

Milestone for your Page’s timeline. You can also click the Skip link to do this later. 
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8. You will be taken to the top of your Facebook Page, where you (as the Page admin) can see the Admin Panel. 

Here is where you can see all the newest notifications, mentions, and Insights for your Page traffic and 

interactions with people who Like your Page.  

 

If you scroll down, you will see the Page as others see it, but with links to make updates, posts, and changes.  

 

 

9. You can write a Status update, edit your Profile picture, add your Cover picture, and more from this Page.  


